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**Please Note:  I was inspired to do this tutorial by a tutorial I found written by          

Patty Bennett.  I re-wrote this tutorial in my own words, added some extra embellishments, 

and took my own photos.  I added some additional steps in order to create the project I had 

in mind.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Supplies List 
 

¶ Accessories:  Thoroughly Modern Designer File Folders (Item # 115692), Thoroughly 
Modern Designer Series Paper (Item # 115673), Chocolate Chip Corduroy Buttons (Item 
#114339), ıò Chocolate Chip Grosgrain Ribbon (Item #111367), Bone Folder (Item 
#102300), Paper Cutter (Item #104152), Sticky Strip (Item # 104294), Paper Snips (Item # 
103579), 3/16ò Corner Rounder Punch (Item #109047), Anywhere Glue Stick (Item # 
104045), Velcro Circles, Pens, and a 5ò x 8ò Mini Legal Pads 
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Step-by-Step Tutorial for Notepad Holder and Pen 
 

Step 1 Open your file folder and make sure the label tab is on 
the right-hand side.  Note: Label Tab will be the one that 
sticks out the furthest. 

 

 

 

 

Step 2 Align the existing center fold of your folder at the İò 

mark (blue arrow) and score (where the red arrow is) with 

a bone folder. 

 

 

 

 

 

 

Step 3 Once you have completed Step 2, slide your folder to 

the right and align the left hand side of the file folder at the 

2 ıò mark and cut off. 

 

 

 

 

 

 

 

Step 4 Slide your folder to the left and align the right hand 

side tab at ½ò and a little less than a pinch, and cut off the 

right-hand side tab. Note: You want to make sure that you 

have a straight cut with no excess tab at the end.  Look at 

Step 1 and the tab shown with a pointing arrow is what 

you will be cutting off. 

 

 

Step 5 Open your file folder and make sure the shorter flap is 

on your left-hand side.  Align the shorter flap along the top of 

the paper cutter and place the end of it (shorter flap) at the  

12 İò mark and score.  Once you are done scoring at the    

12 İò mark, move the left hand side flap to the 13ò mark and 

score again. 
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Step 6 Your file folder should look like this.  Note: You will have 

4 vertical score lines. 

 

 

 

 

 

 

Step 7 Close your file folder and align it on the paper cutter with 

the excess part of the file folder lined up at the cutting line as 

shown in the picture. Cut off the excess ıò piece. 

 

 

 

 

 

Step 8 Flip your folder so that the longer piece is at the bottom 

and align at 3 1/8ò and score. 

 

 

 

 

 

 

Step 9 The crease lines on your folder should look like this. 

 

 

 

 

 

 

 

Step 10 Take your file folder and mark the areas shown in the 

picture with an X. 

 

 

 

 

 

 

Step 11 Cut off the areas you marked with an X. 
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Step 12 Take the 3/16ò Corner Rounder Punch and round the 

upper right hand and lower right hand corners. 

 
 

Step 13 Open bottom flap and place sticky strip in the areas 

shown. 

 

 

 

 

 

 

 

Step 14 Remove red film from sticky strip and attach as shown. 

 
 

 

 

 

Step 15 Take a 2ò x 5ò piece of matching Thoroughly Modern 

Designer Series Paper and attach to the top part of the notepad 

with an Anywhere Glue Stick. 

 

 

 

 

 

Step 16 Take a 3ò piece of ıò Chocolate Chip Grosgrain Ribbon 

and attach a 1 ıò piece of Sticky Strip along one end of the 

ribbon. 

 

 

 

 

 

 

Step 17 Remove the red film from the Sticky Strip and attach 

ends as shown. 
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Step 18 Take a 1 ıò piece of Sticky Strip and attach it along the 

back of the piece from Step 18.  Remove the red film and attach it 

to the inside of the folder as shown. Note: The loop should be in 

between the two crease lines. 

 

 

 

Step 19 Take the right-hand flap (shorter flap) of the notepad 

holder and align a ruler along it and find the 4 ıò mark, go in 

about İò, and mark the spot with a dot. 

 

 

 

 

Step 20 Take a 1/16ò Handheld Hole Punch and make a hole at 

the spot you marked in Step 20.  Take a large Chocolate Chip 

Corduroy Button and run it through the hole, separate the legs, 

and use your paper snips to cut off a little bit off each leg. 

 

 

 

Step 21 Take a Velcro Circle Set and attach it to the back of the 

Chocolate Chip Corduroy Button.  Make sure to cover the legs of 

the button and if needed cut off any excess. 

 

 

 

 

 

Step 22 Separate the unattached Velcro piece and cut off some 

of the fuzz with scissors.  This allows the flap to open easier. 

 

 

 

 

 

 

Step 23 Once you have finished cutting off some of the fuzz, 

attach the Velcro circle back on, remove the film, and align the 

flap and press down to close the folder.  Make sure it is even. 
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Step 24 Your folder should look like this. 

 

 

 

 

 

 

 

 

 

Step 25 Take a matching piece of 3 ıò x 1ò piece of Designer  

Series Paper, place a piece of scotch tape along both ends, and 

wrap it around the barrel until secure with scotch tape. 

 

 

 

 

 

Step 26 Place barrel in pen and place inside loop.  Place 

notepad in pocket. 

 

 

 

Step 27 You are now finished! 

 

 
 

      I hope you enjoyed this tutorial! 
 

If you would like to order supplies for creating this project, please visit 

www.addalittledazzle.com and click on the ñOrder Onlineò button. 

 

Monica Weaver, Independent Stampinô Up! Demonstrator 

P.O. Box 82, El Prado, NM 87529 

(575) 779-2144 

E-mail: monica@addalittledazzle.com 

www.addalittledazzle.com 
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